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Instructions for Filling out Online Forms

1.) Click the form you would like to fill out.
[bookmark: _GoBack]
2.) Type in your name.

3.)  The red arrow on the left hand side of the screen will guide you to the required fields that you must fill out to submit the form. 

[image: ]

4.) Please read through and fill out each box that applies to you even if it is not required. 

5.) When you need to sign the document, click the “signature field”.


6.) Draw your signature using the mouse. 
[image: ]

7.) If all the required fields have been filled out, click “Submit Signature”. If not, follow the red arrow to see which fields you missed. 

8.) If you have any questions, please call the office (810) 231-6913. 
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19 Form Exp 3-31-2016

o il outthis Online Form and sign with an electronic signature:
1. Enter your name below to begin.
2.The form will be automatically returned to Soozie Baker <office@bakerconstruction.biz> after you submitt
3. Before procesding, please review the Terms of Use and Consumer Disclosure.

s ¥ Your Name:
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Employers must compl

DOCUMENT DETALS R

@ Rets: 10 Form Exp331-86e004

NAVE: 19 Form Exp 3-31-2016

MESSAGE: This form il be automaticaly
retumed to Soozie Baker
<office@bakerconstruction.biz>
afer you fil out and submi .

Source File

«|[» ) Por pownLoaD

PAGE10F 1

43 WORDS

@

2iBAKER

CONSTRUCTION CO.
£st. 1952 Mason contractors

Instructions for Filling out Online Forms

1.) Click the form you would like to fill out.

2.) Type in your name, the red arrow on the left hand side of the screen will guide you to the
required fields that you must fill out to submit the form.
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